












Building Permit Bylaw 2022-31 

32 Once a Building Permit or Building Permit extension has expired, no further work shall be 

undertaken to complete the Project until the Applicant has been issued a new Building Permit and 

paid any applicable fees charged to the applicant in accordance with the Master Fee Schedule. 

PERMIT REFUSAL AND CANCELLATION 
33 The Town may refuse to issue or cancel a Building Permit if: 

a) in the case of an addition or alteration, the existing Project is unsafe or will reduce the level of 

safety of the Project governed by the Building Permit to below that which is required by the 

Act, 

b) the Building Permit was issued based on incorrect information supplied by the applicant, 

c) in the opinion of the Permit Issuer, the project for which the Building Permit would be or has 

been issued would or does contravene the A ct or another enactment, 

d) the Building Permit fees have not been paid, 

e) There is a contravention of any condition under which the Building Permit was issued, or 

f) the Building Permit was issued in error. 

34 A PSR is issued when a permit is closed. 

TRANSFER OF A PERMIT 
35 If an Applicant abandons their interest or participation in a Project governed by a Building Permit 

before it is completed without providing written notice to the Town to transfer the Building Permit 

to another party, the Building Permit shall be cancelled. 

36 An Applicant may transfer a Building Permit to another person only if the Applicant submits a 

written request to the Town and receives written approval from the Town. 

OCCUPANCY CERTIFICATES 
37 An Applicant shall obtain an Occupancy Certificate from a Development Officer prior to occupying 

a building after construction, relocation, alteration, partial demolition, or a change of the existing 

occupancy classification has occurred. 

38 The issuance of a PSR from the Permit Issuer shall not be construed as permission to occupy a 

building. 

39 A Development Officer shall issue an Occupancy Certificate when the following conditions are met: 

a) all occupancy requirements set by the Town have been satisfied, and 

b) A copy of a PSR has been provided for each of the Trade Permits issued for the Project from 

all disciplines involved: 
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i) building, 

ii) electrical, 

iii) plumbing, and 

iv) gas. 

40 The Development Officer may issue a partial Occupancy Certificate to the Applicant to allow for 

occupancy of the Project if, in the opinion of the Development Officer, the building or outstanding 

requirements do not contravene the provisions of the Act, the Code, or any other applicable act, 

regulation, or bylaw. 

FEES 
41 Fees are charged in accordance with the Master Fee Schedule. 

42 The Applicant shall submit the fee for each Building Permit upon receiving a request for payment 

from the Town. 

43 The Development Officer shall not circulate the Building Permit application and plans until all 

application fees have been paid in full. 

44 If no work, including excavation, has been carried out prior to the issuance of a Building Permit, the 

fee for a Building Permit for relocation, construction, or alterations of any building shall be as 

specified in the Master Fee Schedule. 

45 Except for construction pursuant to section 9, where construction has commenced (including 

excavation or demolition) prior to the issuance of a Building Permit, the fee shall be doubled. 

46 If the documents submitted with an application for a Building Permit contain errors or omissions 

which warrant a resubmission and comprehensive review, additional fees may be charged. 

47 When applying for a Building Permit, the Applicant shall include substantiating evidence or a letter 

from the Project Architect or Engineer stating the Total Construction Value to determine the 

appropriate application fees. 

48 The Safety Codes Officer is hereby authorized to exercise their expertise and judgement to correct 

or adjust the provided Total Construction Value where they have determined it to have not been 

estimated appropriately. 

REFUND OF PERMIT FEES 
49 A person who has paid a fee in accordance with this bylaw may cancel a Building Permit and submit 

a written request for a refund in accordance with the provisions of sections SO - 52. 
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50 No refund shall be issued if: 

a) the Building Permit has been revoked or has expired, 

b) the use, occupancy, relocation, construction, alteration, repair, or demolition has commenced, 

or 

c) an extension to the Building Permit has been granted. 

51 Despite sections 50 and 51, the Town may, in its sole discretion, authorize a refund of a fee less than 

25% of the original fee charged. 

52 Despite section 50, no refund shall be made in respect of any fee charged of less than $100.00. 

OFFENCES AND PENALTIES 
53 A person who contravenes this bylaw, the Permit Regulation or the Act is guilty of an offence under 

the Act and subject to the penalties set out in the Act. 

RECORDS MANAGEMENT 
54 One copy of the final approved plans, specifications and computations shall be issued to the 

Applicant and one copy shall be retained by the Town in accordance with QMP. 

ENACTMENT /TRANSITION 
55 If any clause in this bylaw is found to be invalid, it shall be severed from the remainder of the bylaw 

and shall not invalidate the whole bylaw. 

56 Building Permit Bylaw 25-2008 is hereby repealed. 

57 This bylaw comes into force on the date it is passed. 

FIRST READING: December 6, 2022 

SECOND READING: December 6, 2022 

THIRD READING: December 6, 2022 

Approved on behalf of the Town of Canmore: 

Sean Krausert 
Mayor 

~ Municipal Clerk 
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