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The following documents are required for a complete application.  Missing documentation may 
result in delays in approval or a rejection of an application due to insufficient information.  All 
plans and documents listed below must be submitted through the online portal. 

Note: A Building Permit is required for a garage or shed that is more than 10 m2 in size or has an 
estimated Total Construction Value (TCV) of $5000. 
 
Required Documents 
 

 Application fee (Note: you will be notified via email of outstanding fees with payment 
details) 
 

 Letter of authorization from the property owner authorizing an agent to act on their 
behalf for the proposed business (Note: This is not required if the property owner is the 
applicant). 
 

 Current copy of Certificate(s) of Title (issued not more than 30 days from the 
application date) 

 
 Site Plan (scaled in Metric) including:  
• Property Address 
• Property lines 
• Location of roads and back alleys 
• Location of all Public Trees within 6m of the site  
• Footprint of shed/carport/garage, home and any other buildings on the parcel 
• Dimensions and areas (in m2) of the primary dwelling, garage/shed/carport and 

property 
• Distance from property lines and primary dwelling to the proposed 

garage/shed/carport 
• Location and size of windows and doors 
• Direction of roof trusses 
• Length and location of driveway (garage) 
• Height measured from the highest existing grade to the roof peak 
• Finish material 
• Finished site grades, including location and direction of swales 

 
 Plot Plan (prepared by an Alberta Land Surveyor and scaled using metric) including: 
• All requirements for a Site Plan, excluding roof truss and building materials 

information. 
 

 Elevations Drawings (scaled in Metric), including: 
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Elevations Drawings Requirements (cont’d) 

• Property Address 
• Grade 
• Doors 
• Windows 
• Overhead Doors 
• Wall assembly details 

 
 Cross Section (scaled in Metric)   
• Interior wall height from finished floor 
• Building height from finished floor 
• Type of siding 

 
 Distance from siding to edge of eave 
 

 Manufacturer’s floor joist layouts, manufacturer’s roof layouts and the beam runs 
“spans” (beam loading calculations) OR a letter of engagement from a structural 
engineer to review the plans and issue a letter of compliance. 

Advisory Notes 

1. Should your property be located outside the Ten-Minute Emergency Response Map, 
alterations to your construction design may be necessary. Please visit the Property 
Information Viewer webpage to view this map. (Note: you will need to view the Property 
Information Viewer and check off “Building Code Ten Minute Response Time” to view this 
information). 
 

2. Roof trusses are to be designed by an engineer registered to practice in the province of 
Alberta and they are to be installed in accordance with the stamped truss drawings. 
 

3. Buildings less than 55 m² (592 ft²) and not more than 1 storey in height are permitted to be 
supported on wood mud sills or a 100 mm (4”) thick concrete floor slab provided the garage 
is not of masonry or masonry veneer construction.  Buildings over 55 m² and/or exceeds 1 
storey, a foundation conforming to Subsection 9.15.1., to a depth of at least 1.2 m (4 ft.), 
below finished grade, is to be provided below the detached garage, or the slab is to be 
designed by a professional engineer, authorized to practice in the Province of Alberta. 
 

4. Verification from the foundation contractor indicating that depths less than 1.2 m (4 ft.) have 
been acceptable in this region, with the soil drainage and soil conditions.   

 

https://www.canmore.ca/your-community/residential-services/propertyviewer
https://www.canmore.ca/your-community/residential-services/propertyviewer
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Advisory Notes (cont’d) 

5. If the building exceeds 100 m²(1,076 ft²), and/or exceeds 1 storey, a foundation conforming 
to Subsection 9.15.1., to a depth of at least 1.2 m ( 4ft.) below finished grade, is to be 
provided below the detached garage, or the slab is to be designed by a professional engineer, 
authorized to practice in the Province of Alberta.  The garage foundation is to be constructed 
as the submitted engineered drawings. 
 

6. Upon review of your application, the Town may request additional information. 
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Sample Cross Section and Construction Details: 

 

 


